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OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT PIVISION 
--~------i ~ .. -- 

APPLICATION FOR RECORDS RETENTION SCHEDULE 
....~. L- - __ ~~ 

~~ 

INSTRUCTIONS: See Publication No. 76-QM-? for instructions on completing this form. Forward signeg 'original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenug, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. ! 

~. ~- .. ~ -- 
~ ~~ - ~ ~ ~~~ 
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FOR RECORDS MANAGEMENT USE 
- 
- 

~~ -. ~~~~ 

FOR AGENCY USE 1. Agency Address 

74-  . ~ ~ . ~  2 5 9  
Date Completed 

QEC 3 1 1979 

ipplicsiion Date 

~ _ _ _ _ _ ~ ~  -- Room 613 

Office of Planning and Budget 
Educational Development Division 

270 Washington Street, SW 
Atlanta, Georgia 30334 

~ ~- 
DEC 1 7  ~~~ 1979 

~ .~ ~~~ ~~ ~ 

Working Title Telephone Number 
656-3800 

~ - ~- ~- ~~~ ~~~ 

Director 

Gplicaiion Number 

i. Person to Contact ~ 

~~~ ~~ ~~ .. .. . . --  . ~ ~~~~ 

Nellie Hoenes 

Estaoiisn Retention Schedule; &cord will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

~~ I ~ ~ 
~ . ~ 

1. Action Requested 
a. 
b. 
c,-~O-Amend A p p l i c a t i o ~ ~ - - ~ = ~ ~ C _ h e c k O n e : ~ O C h a n g e i ~  -OSupgr!zde; -~O.!oid- 
Datas of Series 

Earliest Latest 
5. Records Series Title (followed by title used in office; if differenr) 

STATE AGENCIES BUDGET POLICY PLANNING FILES 
~~~~ 

What is the function of the Division and the Office in which thisrecord series is created? 
I to date 

~ ~~ 
~ ~. 

5. Division and'Office Function 

Headed by a Director, the Educational Development Division performs budget analysis 
and policy planning for the following agencies related to public SChOOlS, higher 
education, and scholorships: Department of Education, State Scholorship Commission, 
Regents of the University System of  Georgia; also, the Division serves as staff for 
education study groups. 

~ r.~. .. . ~~ ~ 
- 

1. Record Series Description This file contains the following documents (include form numbersand rirles, if any): 
Attach samples of the file. 

Documents relating to: policy planning for State agencies helated to public schools, .higher 
education and scholorships. 

Included are: budget improvement analyses; supporting papers; correspondence and 
memoranda between Division'planners and the Governor's Office and concer- 
ned State agencies. 

File i s  arranged: chronologically by fiscal year thereunder alphabetically by State agency. 

- - 

3. Monthly Reference Rate 
~ 

How often are records referred to which are: 

One to six months old 
twenty-five months and older- ~ ~ ~ .? 

-; Seven to twelve months old --; Thirteen to twenty-four months old __-~~ -; 

~~ ~- ~~. -_ ..- ~ __ .- ~- , .- -- - 
3. Annual Rate of Accumulation of Rerord i  

Letter-size drawers -. ~---.--..: Legal-size drawers -. --; Shelves I.~ ~---, Other IspkifYJ - _-- ~- 



- ~~ 

tion requiring security handling? If yes, site law or regulation; 

ce; concerne ---- 

11. Retention Requirements The following requires the series to be kept: 

years. 1. Audit period years. a. State Law 
b. Statute of limitation years. e. Administrative need 1 ,years. 
c. Federal law years. f. Federal retention instructions years. 

4 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

I2 Amrovedbrporition Instructions This agency recommends that the file series be cut otf a t  thh end of each: 

0 Calendar Year:X2 Fiscal rear; 0 Other then, 

El Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
CI Destroy. 

0 Other /Specify) 

month(s) ~ 1 yearM; then 
yearb); then 

yeads); then 

Xeg Transfer to State Archives for permanent retention. 

These instructions apply to a l l  prior and future accumulations of the series. 

c 
lecommendations in para- 
raph 12 are approved. 
If disapproved, attach letter 
If explanation.) 

?-50-71; RW. 76 


